
CERTIFICATE COURSE IN PERSONAL SWOT ANALYSIS 

UNIT-I Introduction to SWOT analysis (10 HOURS) 

What is SWOT? - History- Meaning- Definition- Aims and objectives- significance- Benefits- 

Benefits on personal and professional levels- Factors influencing- theories and methods of analysis 

UNIT- II Personal SWOT analysis (10 HOURS) 

Aim and objectives –Importance of personal SWOT- How to analyse?- Steps and methods- 

analysis Matrix- Identify and List -Strength- Review Weakness- Define Opportunities- Threats or 

challenges- Practical session on listing the SWOT- Prepare your SWOT- Presentation of analysis 

report 

UNIT -III Plan and Build Personal SWOT (10 HOURS) 

Converting weakness into strengths- How to Grow the skills- Strategies and measures to be taken- 

Write an action plan- Class room discussion/ practical session- organizing career planning based 

on analysis-Prepare a career plan- listing career opportunities- attending training session 

TOTAL HOURS: 30 

COURSE CODE: C V A C 0 1 9  

NAME OF COURSE: CERTIFICATE COURSE IN P E R S O N A L  S W O T  A N A L Y S I S  

DEPARTMENT: DEPARTMENT OF HISTORY  
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